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> Open Enrollment is available thru the month _
of October. Benefits Specialist will have until
November 16,

> All Health Plan options will be reset to ‘Option 1’
during Open Enrollment. EBD will update the

levels using the Health Risk Assessments interface.

> If the employee is not making changes to their
current Benefit Plan, then the existing plan will
carry forward into the new plan year.

= If the employee’s Premium Plan amount increases,
the system will automatically reflect the increase
on the employee’s Remuneration Statement.
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Optional Life 200¢€

> REMEMBER: Make no entry for Optional
Life until approval is received.

> For employees who are enrolled into a Pre-
tax and Post-tax Optional Life Plan and
voluntarily increase their coverage, refer to
the tutorial for Employee Voluntary Increase

of Optional Life Coverage Exceeding
$40,000 During Open Enroliment.
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> Flexible Spending Accounts are only valid per year and
will end December 31st. The employee must be re-
enrolled each year for this benefit.

> Spending Accounts should not be entered into the
system before October 1,

> Spending Account end date will be 12/22/2006.

| > Spending Accounts for the new year, 2007, will need
- to be enrolled during Open Offer. This will give an
effective date of 01/01/07.

NOTE: These dates are very important because the system
looks at the Check date instead of the Payroll date.




New Hire Enroliment

> New Hire must be enrolled within 30 days of
employment.

> If a New Hire is enrolled in the month of October,
then their benefit plan will carry over to the new
plan year.




Drop Spouse Coverage

> Tier levels will be set back to ‘Option 1’ this year
due to the numerous levels of coverage. EBD will
update the levels using the Health Risk

Assessments interface.



Ad Hoc Report 2006

> This report list active or inactive (LWOP) status
employees enrolled in an Employee Optional Plan
who have an increase in their cost for optional life
in the new plan year due to their birth date.

> Each year, the dates will be set by AASIS. Dates
are currently set for 11/20/05-11/18/06.

- The variant is ASC_NEWYROPTLF.



New Hire — October 2006

Scenario

You just received a new hire’s enrollment
form during Open Enrollment. The new
employee wants to enroll and include
their dependents in their benefit plan.

Enroll the employee according to the

benefit options elected.
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New Hire — October 2006

Create New |

Enroll h




New Hire during Open Enrollment
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Menu  Edit Eawarites Extras  Systermn Help

@ | HRBENDDDT W TaH eaEs SHE anoan BEE 20

SAF Easy Acc AASIS MENU
& & | & | &

N

[ Favarites
~ {3 SAP menu

> [ Office

> 1 Logistics

B+ [ Accounting

= ‘-3 Human Resources
') PPMOT - Manager's Desktop

= {3 Personnel Management

> [ Administration
> [ Recruitment \
> [ Personnel Development

1. Follow the menu path or
v Seenefts \ enter HRBENO0001 in the
') HREENOOO1 - Enroliment;, <

& HRBENDGT4 - Termination command field; press Enter
EB HREBEMOOO3 - Fadicipation Monitar
2 HRBEMOO04 - Insurability

') HRBEMOOOE - Participation Overview
[ Group Processing

[ Forms

3 Adrinistration

[ Flexible Spending Accounts

[ Retirement Plans

[ coBRA
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New Hire during Open Enroliment

Enrollment Edit Goto  Systern Help

2 H ICEQ I SHEIODLN  EERE @M

nroiiment

3. Select Enter

Selection set Enrall
MName on 1070272006 @\ L2 Overview
Fersonnel no. i
Offer selection
1D nurmbier 4 Getoffer || Printform )| & NOTE: Change date tO
Passible offers er the date of application

@ 2. Enter employee’s
a || personnel number

= Pers.Nn.|Name




New Hire during Open Enrollment
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Enrollment Edit Goto em  Help
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Enrofiment
Direct selectian k Selection set | Enrall E

Marme Katherine Chancellor ar 1E|.-'E|4.-'2EIEIE A2 Overview

Fersonnel no. 1000
Offer selection

|0 number {3 Getoffer ||Q Print farm ||Q. General Motice ||_ Errar list |

‘ Fossible offers Enrollment period
4' SeleCt NeW Cpen offer 1012006 - 1053152006

, -
~ | Hire Enrollment — NEW Hire Enrolimeant 10/0452006 - 11/0372006
S— T T Artime changes 0170151800 - 1273159099

= Automatic offer
Pers.iNa. |Marme

1000 Katherine Chancellor




New Hire during Open Enrollment

Enrollment Edit Goto tem
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Enroilment

Direct selection k Selection set

Enrall

Mame Katherine Chancellar
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E
10/04/2006 [ |2 overiew

Offer selection

Fersonnel no. 1000
ID number
|@ Select

NEIERIERIEE

“ Pers.MNo.|Mame

1000 | Katherine Chancellar

£ Get offer ||Q. Print farrm ||Q. General Motice ||

Error list |

Fossible offers

Enrollment period

Open offer

TR0 I2006 - 1003172006

Mew Hire Enrallment

1042006 - 1150372006

Arvtime changes

017011800 - 12031/9999

Automatic offer

Mew Hire Enrallment

5. Select the Health Plan
elected by the employee

|@ Enrall || Costs

||r:é$ Undo selection |_

Error list |

57 Medical
Health Advantage HMO
DualChoice HMO
FMowva Sys HMO

Health Advantage POS
DualChoice POS

Bl am am F

Status

Yalidity period

1000452006 - 1231/99949
10704720086 - 12/31/9994
1060452006 - 1231799949
1000452006 - 1231/99949
10704720086 - 12/31/9994
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New Hire during Open Enrollment
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Enrallment Edit Goto

Enrofiment

faintain Health Plan

Fers.Mo. 1008 Katherine Chancellor
Flan Health Advantage HMO

Start 10/04/2006 - 12431/9999 on  10/04/2006 §3 2 Owerview
6. Select the <

[] Stop paricipation in period ‘Dependents, tab

o

T"Q. General Motice ||_ Error list |

Optian k Dependents | Enrollment period
TO01S2006 - 10623152006
Flan options 10/04/2006 - 11/0372006

Health Plan Opt Standard HMO ASE1 01011800 - 12/31/9998
Dependent Cowver  Emp + Child{ren) 1

el &

2

-

=

Costs USD Monthly
Emplovee 169 .50 Deductions Pre- :"t@ Undao selection E@. 5P Errar list |
Employer 0. an Status  Walidity period Activity

10/04/2006 - 12/31/3998
1000472006 - 12/31/8998
1000472006 - 12/31/8998
10/04/2006 - 12/31/3998
1000472006 - 12/31/8998
Bl @ Accept 3 fomemane anmmmann
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New Hire during Open Enrollment

haintain Health Plan

8. Select the
‘Options’ tab

Fe

atherine Chancellor
antage HHO
5 - 1243179999

Enrollment Edit Goto  Systermn Help
& Bl HICE@ IS EE D DOo0 | EE @ E
Enroliment

[ stop dicipation in period
D
Cption Dependents
€
——  |3Belect. Mame Type of dep.fben.
= | Fhillip Chancellar Spouse
= | Jill Chancellar Child
A

7. Place a check in the ‘Select’

box for dependents to be enrolled

T[]

[ s | = |

EIE

ncellor an

10/04/2006 @8] |2 overview

I ||Q. General Motice ||_ Errar list |

Enrallment period

1000172006 - 1003172006

10/04/2006 - 11/03/2006

017411800 - 1273179999

:”l:@ Undo selection |_

Errar list |

s Accept | 3

Status  alidity period Activity

10/0472006 - 1231/95999
1000452006 - 12131/95999
100472006 - 12/31/95999
10/0472006 - 1231/95999
1000452006 - 12131/95999
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New Hire during Open Enrollment
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Enrollment Edit Goto  Systern Help
& afAdHISCE@ I SEEIB DA EE ) @
Enroiiment

NOTE: The ‘Health Plan Opt’ will default to
Option 1 - DO NOT CHANGE!

EBD will make all changes by way of an interface
file after survey is completed.

on  108/84/2006 @] [ oOveriew

e General Notice |43 Erorlist |

Option | Dependents | Enroliment period
| 100172006 - 10/31/2006

Plan options

TNR

Health Plan Opt  Standard HMO ASEY = 9. Select the ‘Dependent
<5 | DependentCover [Ernp + Child{ren) 1 D — Coverage’ that is appropriate
- |: Emp + Child{ren) 1 . l
Gosts USD Warthiy | E12/22 071 to the employee’s plan
Ernployees Ermp + Spouse 1 - [ [ Undo selection  [SB[]E] L Eror Iist_|
Employer Q. on Status Walidity period Activity _

10 Select tO Accept 100042006 - 1 2/31r9994
10/04/2006 - 12/31/9994

10/04/2006 - 12731799499
10/04/2006 - 12731799499
10/04/2006 - 12731799499
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s Accept 38
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New Hire during Open Enroliment

Enrollment Edit Goto  Systermn Help
& A H I eaQ SHE DO EE @
Enrofiment

Cirect selection h Selection set Enrall

k
Marme Katherine Chancellaor uly 19!84#2985 2 Cherview

Offer selection

Fersonnel no.

ID nurmker £} Getaffer || L3 Print farm ||Q. General Motice || 5F Errar list |
Fossible offers Entallrment period
>} Select | Open affer 10/01/2006 - 10/31/2006
Mew Hire Enrallment 100452006 - 117022006
él?lw |E|||E|||Im| Anﬁ,-'time.changes 01/01M 800 - 12315994949
= Autormatic offer
o Eers Mo [Mame

;':"1? " 11. Once all elections have [

Mew Hire Enrallment

been selected, select the »D Enoil [ Costs [ Undoselection |Sfall|.  erorist |
. Status  Walidity period Activity
(4 9
Enroll’ option to enroll = i
Health Advantage HWO 1000472006 - 12531/99958 o
GualChoice HMO 100452006 - 12731/9999
Mowva Sys HMO 100452006 - 12731/9999
Health Advantage POS 100452006 - 12731/9999
QualChoice POS 100452006 - 12731/9999
Ca 1w 11 Irniry|




New Hire during Open Enrollment

Enraollment

Edit Goto

Systerm Help

2ld H ©@€@@ SHE OTO0 EE 2

Enroilment

Direct selection

rsannel na.

numhber

| onlartine oot | | Enrall "
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on of Selected Actions

List of Plans
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Flan

Frarm

To

Create

Health Advantage HMO

1000452006

12631/99599

Create

LIS Able (Basic EE Life ASE)

10/04r2006

12031599499

Error list |

Create

LIS Ahle (Basic DEF Life ASE)

1000452006

12631/99599

A

Verify

created enrollment elections

LI ][]
L«dle]l

3 (88 Error list |

{Zs Enrall

¥ Cancel

dity period Activity
N4f2006 - 12631/9995 o

1472006 - 12r31/99499

1472006 - 12r31/99499

Select to Enroll




New Hire during Open Enrollment

Enrollment Edit Goto  Systern T R e * & | o

Enroifiment

Direct selection k Selection set | Enrall .~
N— Katherine Chancellor an 1|:|m4x2|3|35

Offer selection
| ™~ a . R

Ry " 0 | S ceneratoce |t |

Enrollment periad

1000152006 - 1053172006

o ______________________________________________________________________________________________ 1000452006 - 11/023r2006
01i01a00 - 1221/8999

rsannel no.

osts "@ Lindo selection |_ Errar list |

Status  Walidity period Activity
DEF Life ASE) 10/0442006 - 12631/9999 o

Contjnue || =} Confirmation

I3 Able (Opt DEP Life ASE) 100472006 - 12/31/99949
S Dptional Life

11. Select ‘Confirmation’ to print;
once printed select ‘Continue’

Dt EE Life ASE 1:2K 100472006 - 12/31/99949




New Hire during Open Enrollment
e —

Infotype Edit Goto  Extras

System

Help
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List Health Plans
Q|2 Q| T |

Fersonnel ko TEER
EE droup 1  Regular State
EE subgroup  UE Employee

FE Choose @1/@1/1800 to

FMarme

55M

Katheri .. Status
Efrn.. Personnel ar  HL9S Department of Health

999-19-2504

12431/9999 STy,

Start date  |End Date Type

Text

Flan

Text

Medical

HhC2

Health Advantage HMO

|_
|_ 1 EIIEIALIKEIEIE 12031/9999  MEDI
n

|

Note: Date Recalculation Program
resets ‘Start date’ to the beginning

of Pay Period 23
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Change of Coverage during
Open Enroliment

Scenario

You just received a change form from the
new plan year for Open Enrollment. The
~employee is currently enrolled into
= Health Advantage HMO but wants to
: switch to QualChoice HMO. Enroll the
employee according to the benefits

options selected.




Change of Coverage during
Open Enroliment

Change Employee Electi
EnrO" ;

B
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Change Coverage - Open Enrollment
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Menu  Edit Eawarites Extras  Systermn Help

@ | HRBENDDDT W TaH eaEs SHE anoan BEE 20

SAF Easy Acc AASIS MENU
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N

[ Favarites
~ {3 SAP menu

> [ Office

> 1 Logistics

B+ [ Accounting

= ‘-3 Human Resources
') PPMOT - Manager's Desktop

= {3 Personnel Management

> [ Administration
> [ Recruitment \
> [ Personnel Development

1. Follow the menu path or
v Seenefts \ enter HRBENO0001 in the
') HREENOOO1 - Enroliment;, <

& HRBENDGT4 - Termination command field; press Enter
EB HREBEMOOO3 - Fadicipation Monitar
2 HRBEMOO04 - Insurability

') HRBEMOOOE - Participation Overview
[ Group Processing

[ Forms

3 Adrinistration

[ Flexible Spending Accounts

[ Retirement Plans

[ coBRA
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Change Coverage - Open Enrollment
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Enrollment Edit Goto  Systerm Help
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Enroliment
Direct selection k Selection set | Enrall E
Harme Lndy Apple an 1001 2006 .a% v Pl 2
Fersonnel no. 1440
1 Offer selection |
£ Getoffer ||.Q. Frint farm "Q. Geners
2. Enter employee Fo=ssible offers Enrollmg 3' Enter date Of
Cpen offer 10501520 . ]
personnel number; ||| [any#¥e chanaes soing €Nrollment application
"| Autn'ﬁatic affer |
press Enter !
1140 Andy Apple 4. Select ‘Open Offer’




Change Coverage - Ope

Enrallment

&

Edit SGoto System Help
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n Enrollment

Enrofiment

Direct selection k Selection set | Enrall E
rMarne Bndy Spple on 10781 /2006 L2 Overview
Personnel no. 1140
Offer selection
ID number £ Getoffer ||.Q. Print farm "Q General Motice || 5% Errar list |
Fossible offers Enrallment period
| & Select | Open offer 10/01/2006 - 10/31/2006
= Anytime changes 01501M 800 - 125319999
él?“' IEI|I|EI|I|I'@| Autormatic offer
“ Pers.Mo. | Mame
1140 Andy SApple
| Open offer
(X%  Enrall || Costs ||@ Undo selection EE 5% Errar list |
5. Select the Status | alidity period Activity
l 9 = Medical
emp Oyee S new Health Advantage HwWO 0150152007 - 12131599949
° ﬁ QualChaoice HMO 0150152007 - 1253159999
Optl()n for health Mova Sys HMO 04/01/2007 - 12/31/9998
]an coverase Health Advanta B1/99949
A\Y% QualZhaoice PO ° B1/4999
P 8 quacherePd NOTE: Employeeis — [172%
[« 1w 1T T 1T » T
o
I
[“T_”I“ currently enrolled into b

Health Advantage HMO




Change Coverage - Open Enrollment

Enrollment Edit Goto term Help
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Maintain Health Flan

FPers Mo, 1148 Andy Apple
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| [ Stop participation in period orm | E3  General Motice |0 Errorlist |
Enrallment period
E Option 10/01/2006 - 10/31/2005
| 01/01/1800 - 12/31/9999
='|'.E Plan options
= | Health Plan Opt Standard HMO ASE 1 =
E Dependent Cover Employee Cnly 1 hied|
| Costs USD Monthly | undo selection |%@|&s|E| i Eroriist |
| — .
B6.22 [v]|Deductions Pre- Status | walidity period Activity
0. o0
lect to a t
6. Select to ccep ) @ 01/01/2007 - 1273159999
. 01/01/2007 - 12/31/9999
new plan Opthn 01/01/2007 - 1273159999
2] 01/01/2007 - 1273159999
01/01/2007 - 12/31/9999

[«] & Accept | R [
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Change Coverage - Open Enrollment
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Enrofiment
Direct selection k Selaction set Enrall E
Marne Bndy Apple on 1840172006 A2 Overview
Fersonnel no. 1140
Offer selection
I number £33 Get offer ||.Q. Print farrm "Q General Motice || 5% Errar list |
Fossihble offers Enrollment period
=3 Select | Open offer 1070142006 - 10/31/20086
. Arnytime changes a1s01M 300 - 123179999
EI?M IEI|I|EI|I||E| Automatic offer
“ Pers.Mo.|Marme
11400 Andy Apple
Open offer
E»  Enrall || Costs |||:é5:n Undo selection E@ 58 Errar list |
Status Walidity period Activity
4 9 ;
7. Select ‘Enroll /’ = Medical
Health Advantage HwWO @ O1501s2007 - 125319999
tO complete / ualZzhaice HWMO 150152007 - 12/31/9999 o
Mowva Sys HuO 150152007 - 12/31/9999
Health Advantage POS ai1rm1s2007 - 1231899949
enr()llment process cualZhaoice POS O15012007 - 125318999
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E
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Change Coverage - Open Enrollment

Enrollment Edit Soto System Help
& Ba H &6 | 2 HE 5040 BB @ EE
Enrofiment

Direct selection

Fersonnel n

k Selection set |

Confirmmation of Selected Actions

Enrall
rHame

Andy Apple

E
on  18/01/2006 [ [ overview

List of Plans
ID number | activity FPlan Frarm To
Change G!LIE!IChDiEEHMO 015012007 1263159999
=2 4
|al®| NOTE: Verify that the employee’s

“ Pers.M
114

new elections were entered correctly.

8. Se

lect to enroll.
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otice || AN,

Errar list |

period

- 10531520068

- 1253159999

on_|~elas|@El

Errar list

= Walidity period

01/a1y2007 -

1253199949

Activity

L

¥
£x Enroll

¥ Cancel

012007 - 12531/9999 'W
oo 2007 - 12531/9999
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E
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Change Coverage - Open Enrollment

Enrollment Edit Goto  Systerm Help

& afd B && & O HER 3 4ass ) EE ) @& E

Enrofiment
Direct selection k Selection set | Enrall E
Mame Bhdy Apple on  18/01/2006 @8] [2 overview
Fersonnel no. 1140
Offer selection -~
IDr.Q. Print form "Q. General Motice ||_ Error list |

Enrollment period

&P Eriiment compisied ShEEeE TN @it Z0lE - s =0eE
""""""""""""""""""""""""" a1s01M 300 - 1273179999

oG

e Costs ||t:é'}) Undo selection |_ Error list |

Status Walidity period Activity
Contgnue || B3 Congirmation '
f f Fresrrrmetantage HMO @ 01/0142007 - 12/31/9999
| 1] QualChoice HMO 01/0142007 - 12/31/90098
. . . .. |MovasysHMO 0170142007 - 1203119999
9. Select ‘Confirmation’ to prlnt, Health Advantage POS 0170142007 - 12/31/99949

GualChoice POS 01/a1F2007 - 12131599949

REMEMBER: Date Recalculation
Program resets ‘Start date’ to the
beginning of Pay Period 25

once printed select ‘Continue’
|




Drop Spouse during
Open Enroliment

Scenario

You just received supporting documents to
remove a spouse from an employee’s
enrollment form for the upcoming plan
year. Remove the employee’s spouse
from their current benefit elections

during Open Enrollment.



Drop Spouse during
Opgn Enroliment
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Drop Spouse - Open Enroliment

Menu  Edit Eawarites Extras  Systermn Help
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~ {3 SAP menu
> [ Office
> 1 Logistics
B+ [ Accounting
= ‘-3 Human Resources
') PPMOT - Manager's Desktop
= {3 Personnel Management
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& HRBENDGT4 - Termination command field; press Enter
EB HREBEMOOO3 - Fadicipation Monitar
2 HRBEMOO04 - Insurability
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[ Group Processing

[ Forms

3 Adrinistration

[ Flexible Spending Accounts
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Drop Spouse - Open nrollment
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Enrollment Edit Soto  Systerm Help
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Drop Spouse - Open Enroliment
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Fersonnel no.
Offer selection
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Health Advantage POS 010152007 - 12r31/99949
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Drop Spouse - Open Enroliment

Edit

Enrollment
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e Help
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Dption k Dependeants

1188 Katie Lee
Health tdwvantage HMO

1243149999

E
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Flan options
Health Plan Opt
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s Accept | 38
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Drop Spouse - Open Enroliment
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Enroliment
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oF! 01/01/2007 - 12/31/9999
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Drop Spouse - Open Enroliment

Enrollment Edit Goto

System Help
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st RS BE “NOTE: ‘Health Plan Option’ tier
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S reflect the appropriate Eroriist_|
ployee Cnly 1
e |cme s camib employee coverage Gy
Ermployees Emp + Spaouse 1 = i
Employer o.an hil 1 @ 0150152007 - 12131599949
0150152007 - 12531599895
0150152007 - 12131599949
s 010152007 - 12r31/99949
0150152007 - 12531599895

[

B Accept | 38




Drop Spouse - Open Enroliment

“-_

Enrollment Edit £ term Help
& JH a4 EE A FEE e
| Enrofiment

Direct selection | Selection set | Enrall

E
Marme Katie Lee on  18/01/2006 @8] [2 overview

Offer selection

Fersonnel na.

ID number £ Getoffer ||.Q. Frint farm "Q. General Motice || SE Errarlist |
FPossible offers Enrollment period
| Select | Open offer 10/01/2006 - 10/31/2006
Anytime changes 015011800 - 127319999
EI?M |E|||E]|||Im| Autamatic offer
“ Pars.Mo.|Mame
1108 Katie Lee
Open offer
‘ ) Enrall || Costs ||t:é'}) Lindo selection | AR Errar list |
9. Select ‘Enroll’ to > (Status | Walidity period | Activity
” = Medical
complete the Pprocess Health Advantage HMO @ 01/01/2007 - 12/31/9999 o
QualZhaoice HMO 150152007 - 125319999
Mova Sys HwO 150152007 - 125319999
Health Advantage POS 150152007 - 125319999
QualZhaoice POS 150152007 - 125319999
[ 1w 1 IRy




Drop Spouse - Open Enrollment

Edit

Enrallment

&

Soto System

[

Help

JH @@a@ SFHE Eatass EE G

Enroliment

Caonfirmmation of Selected Actions

Direct sal

Li=t of Flans

Fersonnel no | sctivity Flan Frarm To
Change Health Advantage HMO 01/01/2007 123159998

1D numbier

© | NOTE: Verify that the

=N

employee’s elections are correct.

“ Pers.Ma.
1108

(WE=
Ka

0]

E
o 18/01/2006 @& |2 overview

otice || AN,

Errar list |

neriod

- 10531520068

- 1253159999

SO R =Y [e= |

Errar list |

[l
E3/Dj|

10. Select to Enroll B
I [=]
& =

&% Enrall | 3 Cancel

5= Walidity period

0150172007 -
0150152007 -
0150152007 -
o1/0152007 -
0150152007 -

12513109999
12531599949
12531/99949
12531/99949
12531599949

Activity




Drop Spouse - Open Enroliment

Enrollment Edit Soto  Systerm Help

& - alaH e DHB Dman DO @ 5

Enroliment

b e

Direct selection k Selection set | Enrall

[
Marne Katie Lee on  10/01/2006 (@8 |2 oOverview

Fersonnel no.

Offer selection -~
[nl [=- Enrollment L3 pPrintform |3 General Motice |20 Errorlist |
Enrallment period
&) Erriiment compietad Succas il D EDnla = 0N 2T
_________________________________________________ 015011 800 - 12531/9999

j Zosts ||r:@ Undo selection |_ Error list |

11.
once printed select ‘Continue’

Status  Walidity period Activity
Cgntinue | = Confirmation )
i f rresrreerantage HMO @ 01/01/2007 - 12/31/9999 o
| | | QualChoice HMO 01/01/2007 - 12/31/9399
a Svs HMO 01/01/2007 - 12/31/9999
Select ‘Confirmation’ to print: blth Advantage POS 01/01/2007 - 12/31/9009
p 5 o !

RIChoice P

2 REMEMBER: Date Recalculation

Program resets ‘Start date’ to the
beginning of Pay Period 25




Ad Hoc Report
Open Enroliment

This report was specifically developed to
list the names of employees, (active or
inactive (LWOP) status), enrolled in an
Employee Optional Life Plan who will
have an increase in their cost for the
new plan year due to their birth date.



e _—=

Ad Hoc Report
Open Enroliment;

Benents Administration Ad

f I J__r} ctlon Code:
=T foset:

e S

:# User Group:
‘Variant:

Current dates:
42



Ad Hoc Report

menu Edit FEavarites  Extras  Swstem Help

A Bald @ DEE Do BE @D

& | PAAH
5 AASIS MENU

&= | 2= | &

[_3 Fawvorites . .
= [ 5AF menu| 1. Enter transaction ‘PAAH’ into
3 Logistics the command field; press Enter
23 Accounting
C3 Hurnan Resources
23 Information Systerns
=2 Special Transactions & Repords {State of Arkansas)

3 Tools

[ [ETH 1y (510 sapeqs | IMNS
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Ad Hoc Report

;s —

Systerm Help

&

g H @@ OEE .o EE e e

SAP

= e

—
s

Create Mew Cluery - InfoSet Selection
InfoSets
| |rMame Title | |
| WSAPQUERYIHR_ADM HR Personnel administration [~]
| WSAPQUERYIHR_AFPF HR Recruitment [~]
A FHROUERY HRBEM1 G Benefits Administration Ad Hoc GQuery
|tE_HR_DDE General Org Managment reporting —
= |
2. Select the Infoset name
‘ZHRQUERY_ HRBEN1(’
* || [=]
| [~]
Lo ][]l

| Ervironrment

3.

bial area (cross-client) =l

Select to continue |..n resources HSAF QUERYIHR) =

o R L | ETR (13 (5100 sapeqs  IMS
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Ad Hoc Report

—
& [ ]
& B9 H @ SHE aTas AR @ o
infoSet Query {(IinfoSet: Benefits Administration Ad Hoc Query)
O = E Cutput
[l Raml==m I| T Feporting period: Today |
¢ 9 e Reporing set: Unrestricted
4. Select the ‘Open Query’ icon |
(3 Actions | |
[ Addresses -
[ [ Adjustrment Reasons Seleciogs
B (3 Benefits Medical Information You can define selection conditions in this area.
> E3 Family MemberDependents — ||Fields can only he selected by selecting therm correspondingly from the field list. E
_.-- > 1 FamilyRelated Person In addition, fields can be mowved to this area using Drag & Drop [~
> [ Flexible Spending Accounts ||
I [ Seneral Benefits Information E|
> [ Health Plans =]
[a][e]] | IEm|ICa| [«1[+]
; (e 0000000000000 [«]I[+]

|E =R Easic List &1 |/

P rewiew: of autput

Thi= area contains a preview of the aoutput list with example data.

Fields can only be selected by selecting them correspondingly from the field list.
In addition, fields can be moved to this area using Drag & Drop

You can determine field summation, segquence, and sorting.

WWith the function 'Refresh data'the query is executed and the result is displayed.

|IE|E|| BRI

| [ IETH 1) (5100 sapeqs NS




Ad Hoc Report

NOTE: DO NOT OVERRIDE THE AP.

< QUERY NAME ‘ASC_NEWYROPT". | ® =
fnfoSet Quer} Thig is the set default name used for this report

O = E outpy ..
by AASIS (ASC). (See additional note below)
2 & |l fﬂllﬁ TOEFTES ind: Taday |
Field groupifields | |mMame Title 1 Inrestricted |
[ Selection fie _AASC_NE'-.-'WROF'_..HHEIEN Mew Flan Year Cost Lite Increase by Birt.. | [ =]
> [ Actions [=]
» [ Addresses ]
b P -
B [ . Qrea. E
E [ 6. Select the Val'lant m correspondingly from the field list. E
O ¢ 9 using Dirag & Drop [=
> 4 ‘ASC_ NEWYROPT
> T Ceneral Oer
> [ Health Plan:
[olfell [=]
- =] L]
NI J ][+ ]
Previevs of output
This area contains | Environment |
Fields can only be £ | Work area Global area {cross-client)
In addition, ields cz | User Group HR: Benefits  ¢SAPQUERYH) 5. Select the User Group
You can determine HR: Benefits  (SAPQUERTIHT)  -«—
Wit the fanclion B HR: Personnel Administration  ¢sapouErRYH ¢ R Benefits (/SAPQUERY/HI)’
o ag HR: Persannel Developrment FSAPQILUERYH
(R[] HR: Recruitment  SAPQILERYH4) T I [
HR: Training and Event Managem FSAFPQLUIERYIHS) Iii
| Reserved far HR  gSAPQUERY/HE) =] L ETR (13 (510) Rl R IS

7. Select to continue



Ad Hoc Report

Business Area

& [ ]
& B A H @ SHEI ST Oas BRE @ i —
InfoSet Query (Query: HRBEN New FPlan Year Cost Life increase by Birthd
0O = H Otput
| = |“|"‘_‘| Feporting period: 1172002005 Ta 111 82006 |
9 Select Output 'Selection Jutpu | |“|"_‘| Reporting set: Unrestricted |
o | L ______________ E
= 1 Actions 1 2 E | ) lﬁﬂﬁ|
=ZZ Action Type [ (= . -
If Ernployrnent Status @ Field name Cption |Walue
B End Date ] | = | Employment Status B |0 =
== Personnel Mumhber O [&_ |Benefit plan type = |ouF = E
EZ Reason far Action | | [ |Business Area =2 [~
[ Start Date I:I ] T
[ Addresses | | |
> [ Adjustment Reasons [«]
> [0 Benefitz Madical Infarmation [~] oD 8. Entel‘ yOlll‘

=T 3Bz |= |1 T | A Easic List ||| S5

Fers.Mo.|First name Last hame Birth date EE Costs|Benefit number
000000 2 First namel 3 Lastnamels 0261 272006 3.00 |ADE&ED P Freeer
oooooot a|(First names Last namel4 0am1r2006 5.00 |Accident-1 Dep Life Spouse 2K
gooooot 3 (First namey Last names Q312006 .00 4030 Dep Life Spouse $4k7
ooooooog (First name1a Last name¥ 0aM 62006 8.00 |Accident-1 Opt Dep Life SF+CHL
oooooa1o|First name10 Last name’y 0512006 10.00 |Accident-1 Opt. Dep Life Spouse |
(][]l |[a][+]
| L | ETR 13 (5100 sapegs | INS




2Tl

Help

S

Ad Hoc Report

T

T e DEB D0 os DE @ m

HRBEN New Plan Year Cost Life Increase by Birthdate
g &ae FaE Al

T[T &0y EHF

HRBEN MNew Plan Year Cost Life Increase by Birthdate

Pers.o.

First name

Last name

Birth date

EE Costs

Benefit plan type

Benefit Insurance Option

Start date

End Date

Employiment Status

aoooooon

Fred

Smith

0472450 963

oo

aoyoosoooo

oofoosoooon

Active

oooooooz

Wanda

Fiemski

a1s50151 960

ao

aofoosooon

aofoosoooo

Active

agoooooos

Robin

Smith

OFin2M 959

oo

aoyoosoooo

oofoosoooon

Withd ramn

ooooooos

YWwanda

oung

a150161 960

oo

aooosoo0n

aoyoosooo0

Active

aoooo0o06

Lois

Moulder

015280958

oo

Basic Life

Basic EE Life Coverage

O6M 952005

12/31/9999

Active

oooooooy

wickie

Vit

a1s01/1 960

oo

aooosoo0n

aoyoosooo0

Active

agoooooos

Robert

Skinner

045280 981

oo

aoyoosoooo

oofoosoooon

Withd ramn

agooooo 2

Terri

Wilkerson

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

aooooo1z

Harriet

Hendrix

0552451 959

oo

aoyoosoooo

oofoosoooon

Active

agooooot 4

Llowd

Alker

o204/ 960

oo

aoyoosoooo

oofoosoooon

Active

aooooo1 s

Teresa

Wwhitaker

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

aooooo1 &

Swin

Henderson

0552451 959

oo

aoyoosoooo

oofoosoooon

Withd ramn

ooooooi ¥

Ricky

Sims

O150281 956

ao

aofoosooon

aofoosoooo

wWithodrawen

agooooo1 s

Susan

YWwainwright

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

oooooo19

SGordon

Hayvs

0552451 955

oo

aooosoo0n

aoyoosooo0

Active

aooooozo

Susan

wollman

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

ooooooz1

Susan

winson

a1s01/1 960

oo

aooosoo0n

aoyoosooo0

Active

aoooooz2z

Slenda

Haves

0552451 959

oo

aoyoosoooo

oofoosoooon

Active

aooooo0z23

Lisa

mMoran

05/05M1 960

oo

aoyoosoooo

oofoosoooon

Active

aooooozs

Shirley

wenable

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

aooo002s

Scott

Twler

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

00000026

Randall

Sheppard

02020 955

oo

Basic Life

Basic EE Life Coverage

oz2/0152004

12/31/9999

Active

aoooooz2y¥

Sena

Hathaway

0552451 959

oo

aoyoosoooo

oofoosoooon

Active

oooooozs

Sarah

Triplett

a1s50151 960

ao

aofoosooon

aofoosoooo

Active

aooooozg

Sara

Treat

o1/01 M1 960

oo

aoyoosoooo

oofoosoooon

Active

ooooooz0

Sandra

Thomas

a150161 960

oo

aooosoo0n

aoyoosooo0

Active

aoooooz1

Lind=

Moore

040451 962

oo

aoyoosoooo

oofoosoooon

Active

oooo0032

Fatricia

Scott

OG5 451925

S EEEEEEEEEEEEEEEEEEEEEEEEEREE

oo

aooosoo0n

aoyoosooo0

withdrawn

(EN]L3]

[[4[[*]
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Ad Hoc Report
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